Duties of Elected Officers

I.  
The President shall:

A. Preside at all meetings of the club.
B. Have general supervision over the affairs of the club.
C. Attend Federation and District meetings and events.
D. Appoint necessary committees.
E. Act as an ex-officio member on all committees except the Nominating Committee and the Audit Committee*.
II.  
The President-Elect shall:

A. Preside in the absence of the President and perform such duties as are necessary in her absence.
B. Attend Federation and District meetings and events.
C. She may be assigned specific duties as needed. 

III.  
The Vice President-at-Large (Prior President) shall:

A. Fill any vacancy occurring on the executive board until such vacancy is filled and will fill any vacancy of an appointed position until the President appoints a replacement.
IV.  
The Treasurer shall:

A. Be responsible for all monies received, held, and dispersed.

B. Chair the Budget Committee.

C. Sign checks for disbursement of funds of the club, securing the counter signature of the President or the President-Elect as directed by the Executive Board.
D. Keep a balance sheet and give a financial report at each meeting of the Executive Board and at each club meeting.
E. Maintain digital payment system for the club.
F. Deliver the audited books to her successor immediately at the conclusion of the audit. Receipts for any reimbursable expenses incurred during any fiscal year must be received no later than the last day of the fiscal year.

V.  
The Secretary shall:

A. Take and keep minutes of all meetings of the club and of its Executive Board and maintain a roll of members and their attendance.

* Nominating Committee and the Audit Committee will be established as necessary.

Duties of Committees
I. Membership:

A. Responsible for membership, including securing contact information from the University for area students and sending postcards.

B. Tracking numbers and attendance at various events.
II. Recruiting:

A. Develop ways to recruit new moms.

III. Social:

A. Responsible for organizing or coordinating all social activities of the club.
IV. Communications:

A. Responsible for notifying resident members of meetings, and perform other necessary communications concerning club activities. 
B. Responsible for club email and communications to/from that email address.

V. Boutique:

A. Responsible managing boutique items and overseeing event, including online sales and raffles.

VI. Fundraising:

A. Responsible for devising ways of raising money for the general fund and scholarships including, but not limited to our annual Tamale fundraiser.

VII. Development:

A. Responsible for devising ways of raising money for the general fund and scholarships by obtaining sponsorships and in-kind donations.
VIII. Social Media:
A. Responsible for making timing posts to social media accounts.  

B. Responsible for keeping a record of club activities through pictures of events.
IX. Programs:

A. Responsible for making all arrangements for programs, to be presented to the club. (i.e.: Howdy Party, Aggie Muster, Guest Speakers, etc.)
X. Exam Packs:

A. Responsible for organizing exam packs twice a year (Winter & Spring) including obtaining items via donations or through purchase and distributing to students.

B. Position many be split up by each occurrence.

XI. Technology:

A. Responsible for website development and maintenance.

B. Enhance and modernize technology application for the club.

C. Maintain the club’s Google Drive.

XII. Community Service:

A. Responsible for looking for service opportunities and organizing volunteer activities for club members.

XIII. Marketing / Historian / Parliamentarian:

A. Responsible marketing the club and keeping a record of club’s activities.

B. Ensure club follows the Robert’s Rule of Order.

XIV. Ring of Honor:
A. Responsible for retaining and/or recruiting moms whose Aggies have graduated to remain in the club.
Could include separate activities such as pairing a seasoned mom with a new mom to act as a mentor throughout the mom’s student’s freshman year, welcome breakfast / lunch for new moms, etc.

Nomination Form – Due April 30, 2023
Name of person or persons who are interested in joining the board or participating in a committee:

 Name:_____________________  Phone: _______________________ Email: _________________________

Name:_____________________  Phone: _______________________ Email: _________________________

Name:_____________________  Phone: _______________________ Email: _________________________

Name:_____________________  Phone: _______________________ Email: _________________________

Any specific experience of Nominee(s)?: __________________________________________________

_____________________________________________________________________________
_____________________________________________________________________________

Which Board Position?
1st Choice: _________________

2nd Choice: ________________

3rd Choice: _________________

Which Committee Position?
1st Choice: _________________

2nd Choice: ________________

3rd Choice: _________________

Completed by: _______________________________________  

Phone: ______________________________________________ email: ______________________________


